
 
ENTRY 

 
ERROR MESSAGE 

 
PROBLEM/SOLUTION 

 
Course Section 

 
You must select Beginning Month. 

 
Beginning Month is not selected; 
Must select one from the list. 

 
Course Section 

 
Semester cannot be empty. 

 
Semester is empty; Must select a 
semester from the pull-down. 

 
Course Section 

 
Course Section Code cannot be 
empty. 

 
Course Section Code is empty; Must 
type a Course Section Code. 

 
Course Section 

 
Course Section Period cannot be 
empty. 

 
Course Section Period is empty; 
Must enter type Course Section 
Period. 

 
Course Section 

 
Number of Weeks cannot be empty. 

 
Number of Weeks is empty; Must 
type the Number of Weeks. 

 
Course Section 

 
Number of Weeks cannot be more 
than 22. 

 
Number of Weeks is to large; Must 
type the Number of Weeks so that it 
is no more than 22. 

 
Course Section 

 
Number of Weeks cannot be less 
than 18. 

 
Number of Weeks is to small; Must 
type the Number of Weeks so that it 
is not less than 18. 

 
Course Section 

 
Minutes Per Week cannot be empty. 

 
Minutes Per Week is empty; Must 
type the Minutes Per Week. 

 
Course Section 

 
Number of Minutes cannot be less 
than 200. 

 
Number of Minutes is to small; 
Must type the number of minutes in 
the Minutes Per Week box so that it 
is not less than 200. 

 
Course Section 

 
You must enter Instructor 

 
Instructor is blank; Must type in the 
Instructor. 

 
Course Section 

 
You have to enter Instructor SSN. 

 
Instructor’s Social Security Number 
is blank; Must select the correct 
social security number from the 
pull-down. 

 
Course Section 

 
You cannot enter Course Section 
Code because Course Section Code 
already exists. 

 
The Course Section Code entered is 
already used; Must select and type a 
different and new Course Section 
Code. 

 
Course Section 

 
Number of Weeks cannot be less 
than 36. 

Number of Weeks cannot be less 
than 36 for a full year course; Must 
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type Number of Weeks so that it is 
not less than 36. 

 
Course Section 

 
Number of Weeks cannot be more 
than 44. 

 
Number of Weeks cannot be more 
than 44 for a full year course; Must 
type Number of Weeks so that it is 
no more than 44. 

 
Course Section 

 
You must enter Course Section Start 
Date. 

 
Course Section Start Date is empty; 
 Must enter correct Course Section 
Start Date or select the correct date 
from the pull-down calender. 

 
Course Section 

 
You must enter Course Section End 
Date. 

 
Course Section End Date is empty;  
Must enter correct Course Section 
End Date or select the correct date 
from the pull-down calender. 

 
Course Section 

 
Number of Weeks cannot be more 
than 12. 

 
Number of Weeks is to large for a 
Special Semester; Must enter 
Number of Weeks so that it is no 
more than 12. 

 
Course Section 

 
Number of Weeks cannot be less 
than 2. 

 
Number of Weeks is too small for a 
Special Semester; Must enter 
Number of Weeks so that it is not 
less than 2. 

 
Course Section 

 
In Course Section Start Date month 
cannot be different than 09.  Change 
Course Section Date. 

 
In Course Section Start Date, the 
month is not the same as what is 
typed in the BM box on the right 
half of the screen; Must change the 
Course Section Start Date so the 
month is equal to what is in the BM 
box. 

 
Course Section 

 
Course Section End Date cannot be 
less or equal then Course Section 
Start Date 

 
The Course Section End Date is 
before or on the same day as the 
Course Section Start Date; Must 
enter a Course Section End Date 
that comes after the Course Section 
Start Date. 

 
Course Section 

 
You must enter one Primary 
Instructor. 

 
No Primary Instructor is listed; 
Must enter a Primary Instructor. 

 
Course Section 

 
You cannot enter Primary There are two Primary Instructors 
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Instructor’s Type twice. listed; Must choose only one 
Primary Instructor and make the 
other instructor a different type by 
choosing from the “Type” pull-
down. 

 
Student-
Demographics 

 
Last Name Field cannot be blank. 

 
Last Name Field is empty; Must 
enter the student’s last name. 

 
Student-
Demographics 

 
First Name Field cannot be blank. 

 
First Name Field is empty; Must 
enter the student’s first name. 

 
Student-
Demographics 

 
Grade is invalid 

 
Grade entered is not allowed; Must 
choose a grade from the pull-down 
menu. 

 
Student-
Demographics 

 
Gender is invalid 

 
Gender entered is not allowed;  
Must choose a gender from the pull-
down menu. 

 
Student-
Demographics 

 
Race/Ethnic is invalid 

 
Race/Ethnic entered is not allowed; 
Must choose a race/ethnic from the 
pull-down menu. 

 
Student-
Demographics 

 
Home District is invalid 

 
Home district entered is not 
allowed; Must choose a home 
district from the pull-down menu. 

 
Student-
Demographics 

 
Home Facility is invalid 

 
Home facility entered is not 
allowed; Must choose a home 
facility from the pull-down menu. 

 
Student-
Demographics 

 
Student Organization is invalid 

 
Student Organization entered is not 
allowed; Must choose a student 
organization from the pull-down 
menu. 

 
Student-
Demographics 

 
Disadvantaged is invalid 

 
Disadvantaged type entered is not 
allowed; Must choose a 
disadvantaged type from the pull-
down menu. 

 
Student-
Demographics 

 
Primary Language is invalid 

 
Primary Language entered is not 
allowed; Must choose a primary 
language from the pull-down menu. 

 
Student-

 
Invalid Entered Date.  Right format Entered Date is entered incorrectly;  
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Enrollment is mm/dd/yy. Must type the entered date using the 
format 
“month/day/year”(mm/dd/yy) 

 
Student-
Contact Info 

 
Contact Person First Name Field 
cannot be blank. 

 
Contact Person First Name Field is 
empty; Must enter the contact 
person’s first name. 

 
Student- 
Contact Info 

 
Contact Person Priority Field cannot 
be blank. 

 
Contact Person Priority Field is 
empty; Must enter the appropriate 
priority number for the contact 
person. 

 
Student-
Contact Info 

 
Contact Person Home Phone Field 
cannot be blank. 

 
Contact Person Home Phone Field 
is empty; Must enter the home 
phone number for the contact 
person. 

 
Student - 
Contact Info 

 
Relationship is invalid 

 
Relationship entered is not allowed; 
 Must choose a relationship from the 
pull-down menu. 

 
Student- 
Contact Info 

 
Alternate Phone Type #2 is invalid 

 
Alternate phone type #2 is not 
allowed; Must choose phone type #2 
from pull-down menu. 

 
Student- 
Follow-up 

 
Global error message for all follow-
up questions “Response is invalid” 

 
Response entered is not allowed;  
Must choose a response from the 
pull-down menu. 

 
Student - 
Follow-up 

 
Hours per Week cannot be more than 
99. 

 
Hours per Week entered is too large; 
 Must type hours per week so it is 
no more than 99. 

 
Student-
Follow-up 

 
Hourly Wage cannot be more than 
$99.99. 

 
Hourly Wage entered is too large;  
Must type hourly wage so it is no 
more than $99.99. 

 


